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A Personal Message from the Students

At the Griffiths Centre we go out and about so that we can learn about independence. We walk to
places, we use the B5 bus to go into town and we go on the Griffiths Centre bus to go out for lunch
and to go on our residential trip. On our residential trip we do the cooking by ourselves so we can

be independent.

We do all sorts of lessons from enterprise, where we plan events like coffee mornings, to cleaning

where we learn how to do things like washing up and unblocking a sink.

We plan and organise what we do and the adults help us to be as independent as possible.

We are all really friendly, kind and welcoming, so it would be nice to meet you if you would like to

join us at the Griffiths Centre.




A Personal Message

from Sean O’Sullivan (Headteacher)

Welcome to the Griffiths Centre

Frank Wise School extended to provide post-16 education in 2007, and it has been a real pleasure to see
our young people progress in this later stage of their development into adulthood. We are very proud of our
students in the Griffiths Centre, and of our curriculum. This provides a highly structured background to an
approach to the students’ education which, due to the emphasis on independence and use of community
resources, enables the students to take a high level of ownership of the content and delivery of their
education.

The Griffiths Centre differs in several key ways from the rest of Frank Wise School. The first significant
difference is in our approach to grouping the students. Whilst they continue to be grouped solely by age,
there is a greater emphasis on working collaboratively across classes and therefore age groups. By bringing

all of the students together across the three different year groups we bridge the gap from the structure found
lower down the school where any individual pupil joins a class of the same age, with adult life, when of course
people of all ages work and socialise together.

The other key difference is in how we approach inclusion at post-16. Students who have been members of
Frank Wise School for many years will have worked with a wide range of peers in up to fourteen different
local mainstream schools. During their 16-19 phase of education we have the chance to build on this and
to support them in carefully planned experiences using local facilities alongside the general community
around them. Again, it is all about enabling our students to develop the skills and confidence to move into
adulthood successfully.

The commitment to the values and aims of the school remain central in the Griffiths Centre, as does the
recognition that highly competent and motivated staff are essential to the quality of the experience and
the outcomes for our students. I would like to welcome our students (and families) to the Griffiths Centre,
and wish them every success in their final phase of education at Frank Wise School as they head towards the
adult world.

Sean O’Sullivan, Headteacher



It is all about enabling our
students to develop the skills
and confidence to.move.into
adulthood successfully.
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Parent Governors endeavour to
be accessible to all parents, any
matter of policy which parents

feel should be discussed can be
raised with any Governor.




A message from the Governors

The Governing Body at Frank Wise School, which is also responsible for the Griffiths Centre, is made up of
Parents, Staff, Community and Local Authority Governors. They work voluntarily for the good of the centre
and are responsible for overseeing all matters relating to centre life. The Governors are responsible for
deciding and agreeing centre policies and for ensuring that the centre is run effectively so that it is able to
meet its aims. They meet at least once a term.

Governors serve on the Governing body for four year terms. The parents elect parent Governors and
notification of vacancies is communicated to all parents, any parent may stand as a parent Governor.

Parent Governors endeavour to be accessible to all parents, any matter of policy which parents feel should be
discussed can be raised with any Governor.

The Governors have three committees, Personnel, Resources and Standards; they meet at least once a
term to discuss curriculum, policy, finance, buildings, appointments, marketing, school improvements and
very importantly, safety, health and well being. These committees report to the full Governing body with
recommendations.

The Governors are very committed to the centre and help direct the centre by being critical friends, the
emphasis is on friends!

The Governors never lose sight of the fact that every decision they make ultimately affects our young people.
The Governors are fortunate to be governing a centre where because of the high calibre of the whole staff,
not just the Head teacher and Teachers but everyone who works at the centre, we can provide opportunities
at the centre for both the young adults and the staff to be and feel valued, recognising and celebrating their
achievements with equality of opportunity for everyone.

This prospectus can give you a brief insight into our centre, it cannot let you experience the smiles, warmth,
professionalism or the positive and inspirational atmosphere apparent from the moment you enter the
centre, come and visit us, we will be very pleased to meet you.

Doug Seymour, Chair of Governors.







Th'e p‘urpose of Frank Wise
Schoolisto:

Educate, motivate and
celebrate Children with special
needs.by providing quality
and equality in‘guantity.




What are our values and aims ?

We believe that all students
are individuals, are of equal
worth, have the potential

to learn and have a unique
contribution to make to the
life of the school, their family
and the community.
Therefore, we aim:

To ensure students are respected as
individuals and not defined by social,
medical or psychological ‘labels’.

To value all centre activities as an
opportunity for students to develop
greater independence.

To nurture in all our students
self-confidence combined with
sensitivity and respect towards
others, through an understanding of
rights and responsibilities.

To encourage partnership with
parents and carers and all who
contribute to the development

of each student recognising that
understanding and involvement are
the key to effective co-operation.
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We believe that all students
are entitled to a stimulating
and challenging education
of the highest quality within
which they know that their
achievements are valued.
Therefore, we aim:

To foster caring and trusting
relationships between students
and staff.

To determine, by comprehensive
assessment, each young person’s
specific educational needs.

To deliver a broad curriculum
through highly structured and
motivating individual teaching
programmes and through well-
planned and differentiated group
activities.

To celebrate with young people
their achievements both in and out
of the centre, using praise, positive
reinforcement, careful display

and records of achievement in a
range of media.

We believe that students learn
and thrive in an environment
of high expectations and
positive attitudes. Teaching is
most effectively delivered by
a dynamic professional team
of highly motivated and well
trained staff with a passion to
educate. Therefore, we aim:

To involve existing staff in the
selection process when appointing
team members who must have
high expectations of students

and positive attitudes towards
disabilities.

To identify and provide regular
opportunities for continuing
professional development through
induction programmes, in-service
training, curriculum workshops,
performance management and
staff meetings.

To provide all team members with
positive and constructive feedback
on a regular basis to ensure their
confidence and passion for teaching
continues to flourish.



We believe that our centre
should be structured, caring,
yet innovative, so that
teaching can be flexible and
exciting whilst never losing
sight of each student’s need
to constantly learn and make
progress. Therefore, we aim:

To organise the centre so that all
students are treated equally.

To make the curriculum accessible
and relevant to the needs of

each individual student. This is
achieved by planning, teaching

and evaluating a wide variety

of imaginative, age-appropriate
activities which ensure that learning
is fun.

To continually develop a highly
structured context-based curriculum
which encourages the ability to
generalise specifically taught skills
in different learning situations

and apply them to meaningful
everyday contexts.

To ensure continuity of learning
through the centre, and on
possible transfer, by maintaining
comprehensive records of progress.

We believe that we should
foster understanding and
positive attitudes towards

our students across the
community and develop the
role of the centre as part of the
total educational provision in
Banbury and the surrounding
area. Therefore, we aim:

To talk about our students in a
positive and informative way at

all times and to maintain and
improve excellent links with the local
community.

To provide our students, both
collectively and where possible
individually, with opportunities for
educational and social inclusion
within the wider community,
including with other Post-16
providers.

To maintain the Griffiths Centre

@ Frank Wise School Advice
Service supporting students and
colleagues in mainstream centres
and to be active in all local learning
partnerships.
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Our purpose

General description and facilities

The Griffiths Centre is located on the site, and is part of
Frank Wise School, an Oxfordshire County Council school
catering for children and young adults with learning
disabilities between the ages of 2 - 19 years.

Set in extensive grounds not far from the centre of
Banbury, Frank Wise School occupies a large Victorian
house (Woodgreen House) and is connected by a
major purpose-built extension to the original stable
block of the house and over the years has been
extensively modernised and extended to ensure that

it offers excellent accommodation, resources and
facilities. Specialist facilities include a drama studio,
creative media centre, a music room and a magnificent
hydrotherapy pool.

The Griffiths Centre is based in its own specific part of
the school and comprises of two open plan teaching
spaces, as well as a teaching kitchen and dining area.
Whilst the Griffiths Centre has access to the wide range
of facilities on offer at the school, the aim is to provide

a distinct working atmosphere which reflects the age of
the students who attend the centre. Therefore more time
is spent using community facilities rather than relying on
those provided by the school.

The Griffiths Centre is organised in age based groups,
and the manner in which the curriculum is organised
and delivered, reflects that those who attend are young
adults. This includes a distinct curriculum framework
which focusses on the development of functional skills
and the application of them in the wider community.



Outside, the centre has access to a games field, an
environmental garden, a leisure area and all weather
surface. The centre also has use of its own minibus to
support the community based nature of the work
they do.

The Griffiths Centre’s catchment reflects that of the
school as a whole and as such extends over 15 miles and
includes the major centres of Banbury, Chipping Norton
and the villages around them.

The latest Ofsted inspection report can be found at:
www.ofsted.gov.uk/oxedu_providers/
full/ % 28urn % 29/123332
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further enabling them t
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What Do We Teach ?




Post-16 Curriculum ]

[ Accreditation ) [ Enhancements ) [ IEPs ] [ Foundation Learning )
Nationally recognised  Additional subject Students’  Skills for Personal Vocational
accreditation streams experiences Individual  Life and and Social and Subject

Targets Learning Development Based Learning
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Aims

For our students to develop the knowledge, skills and
understanding, appropriate to their individual needs,
which are necessary for them to play an effective role in
their public and private life.

For students to learn how to live safe, healthy and
fulfilling lives

For students to recognise and respect their rights and
responsibilities within a diverse society

For students to learn how to make positive
contributions to society

Framework
1 Citizenship, including Democracy and Justice, Rights
and Responsibilities, Identity and Social Diversity

2 Health and Wellbeing, including Personal Identities,
Relationships, Healthy Lifestyles, Risk and Diversity

Aims

For students to develop their skills within a variety of
settings in order to enable them to achieve a greater
degree of independence.

For students to apply skills functionally when
interacting within the wider community

For students to apply skills functionally when taking
responsibility for personal independence

For students to apply skills functionally when accessing
community resources

Framework

1 Functional Communication, including Interacting
with Others, Applying Literacy in Everyday Life and
Giving and Receiving Information

2 Functional Numeracy, including Personal Finance,
Time Management, Measurement, Applying
Number in Everyday Life

3 Functional PSD, including Domestic Life Skills and
Community Life Skills

4 Functional ICT, including Using Technology to
Gather and Share Information and Applying ICT
in Everyday LIfe



Vocational and Subject
Based Learning

Accreditation and Enhancements

Aims

For our students to be able to make informed choices
about their adult life and to recognise the importance
of lifelong learning

For our students to identify skills and knowledge
needed for a range of types of work and experience real
working environments

For our students to develop their skills, interests and
knowledge of a broad range of areas beyond the core
functional curriculum

For our students to actively contribute to
planning organising and evaluating their own
enterprise schemes

Framework
1 Vocational Learning, including Work Experience, Work
Based Skills, Work Related Skills and Transition

2 Enterprise, including Services and Products
3 Foundation Subjects, including Media and

Performance, Humanities and Science and
Technology

Accreditation

The centre enables students to have their achievements
celebrated by subscribing to nationally recognised
qualifiactions and certification through organisations
such as City and Guilds and AQA

The centre uses accreditation to capture what has been
learned whilst still ensuring that what is taught is based
upon the needs of the individual students.

Enhancements

The centre provides a range of opportunities to extend

learning beyond the centre itself with a combination of
local, regional and national day trips, as well as a week

long residential visit.

The focus of the residential visit is often to provide
opportunities for the extension and generalisation of
independent living skills.

17
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How the Centre works
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How the school works

How do we teach and record achievements ?

Within the Griffiths Centre curriculum framework

all young adults are taught through the use of

a combination of task specific and broad based
community learning opportunities, the effectiveness of
which is dependent upon how the student specific tasks
are broken down. The aim of this is not only to enable
the students to develop additional skills, but also to
ensure that the skills that they have already developed
are generalised in both familiar and unfamiliar
community settings.

Detailed written record keeping on a daily basis is an
integral part of our approach. All individual teaching
objectives are stated in writing and the student’s
progress recorded. Individual teaching programmes also
record the student’s response and how much prompting
is necessary to achieve each step of the objective. As
opportunities to develop and apply student specific
learning are available and recorded most days the rate
of learning is, therefore, recorded automatically.

Every young adult has an individual file containing all
their teaching programmes, assessments and reports.
These files are the property of the student and are,
therefore, open to parents and carers who are always
welcome to read, discuss and help plan their child’s
records of progress and teaching programmes. A copy of
your child’s timetable is also available to you.

Records of achievement

In addition to the daily teaching programmes,
supplementary records of achievement are used within
the centre. These are less frequent but just as important
and encourage more comment from the students.
These records take a variety of forms depending on

the individual. It is hoped that by using photographs,
photocopies of work, film etc. this will enable all our
students to have some involvement in the recording of
their achievements. These records are kept throughout
the student’s time at centre and then summarised with
the student in their final year.

We also celebrate student’s achievements through a
range of nationally recognised accreditation streams
in line with the expectations of Foundation Learning.
The records kept are the property of the students and
their parents or carers when the student leaves the
Griffiths Centre.



Specific curriculum statements

Religious education and collective worship
This is an implicit and integral part of the curriculum,
underlying the many attitudes, activities and practices
throughout the centre. The teacher/student relationship,
consideration for others and promoting opportunities
for the enhancement of self-expression are some of the
ways we wish to encourage a totally caring, responsible
centre community. More explicit teaching can only

be relevant when account is taken of the individual
student’s needs and abilities. This may include such
topics as the celebration of festivals, or activities and
outings to develop appreciation of the natural world.
Parents have the right to withdraw their children from
acts of collective worship.

Sex education

We recognise that as our children develop into young
adults, help and guidance on the many aspects of
growing up are important. This comes into the Personal
and Social Development area of the centre curriculum
and is offered to all the students who attend the centre.
Close liaison with parents is maintained throughout sex
education teaching so that consistency in dealing with
specific subjects can be maintained. The school has a
well co-ordinated syllabus, a copy of which is available
for parents.

Out of school activities

The town and local community offer valuable
opportunities for our student to be introduced to a wide
range of social and independent living experiences. This
also enables us to teach skills in real life situations but
in a carefully structured and supported way, leading to
greater levels of independence. Trips and visits are also
organised to places of interest, theatres, etc. Parental
consent is requested - please see General Consent Form.
We also provide opportunities for students to participate
in residential trips which reflect the fact that they are
young adults who may have had a range of different
experiences already. These always look to expand the
students experiences rather than repeating what they
have already done.

Information advice and guidance and
work experience

Throughout their time at the Griffiths Centre, the
students learn progressively more about the world of
work and the development of work based skills often
through workplace visits. Throughout their time in
Post-16 education, pupils will be offered work-related
learning and will be able to undertake work experience
with an appropriate level of support based on their
individual needs.

We also work with the students to access and in some
cases develop appropriate information, advice and
guidance, to ensure that they have the opportunity to
make decisions for themselves having been provided
with the right tools to support this process.

21
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How the school works

Annual reviews

Staffing

As part of the Education Act 1996, every young person’s
educational progress is reviewed at least annually. These
meetings are held in school during July with parents and
the class teacher and are led by a member of the Senior
Leadership Team. When appropriate, other professionals
involved such as the Educational Psychologist, School
Nurse, Physiotherapist, Occupational Therapist and
Speech and Language Therapists may also attend. This
review affords opportunities for us all to get together to
fully discuss your child’s progress, answer queries, share
information, plan forthcoming educational programmes
and to make recommendations regarding additional
facilities needed or possible transfer to a different
educational setting. Parents receive a detailed written
centre report prior to the Annual Review which is then
used as a basis for discussion.

Staffing is vital to successful teaching and the
implementation of our curriculum. For our curriculum to
work it requires small classes with adequate numbers of
well qualified, experienced and highly motivated staff.
In the Griffiths Centre it is also essential that staffing
ratios support the high degree of flexible learning
opportunities and the balance of centre and community
based learning.

The centre’s total commitment to developing staff skills
is essential in maintaining high quality staff. Ensuring
that staff continually enhance their skills through
continuing professional development is particularly
imperative in a centre such as ours. In-service training
for staff both develops their specialist skills and brings
them up-to-date with changing developments in
education. This is usually provided through courses
both within and outside centre. Two other valuable
ways in which we increase staff skills, and at the

same time help to ensure the curriculum is delivered
consistently throughout the school, are to encourage
staff to observe colleagues teaching in their classrooms
and to provide regular opportunities for them to meet
to discuss teaching programmes and curricular issues.
Staff workshops are held at the end of the day every
Wednesday for this purpose.

The Griffiths Centre, as part of Frank Wise School is
recognised as an ‘Investor in People’. The assessor
stated that ‘the practice of the school in relation to
training and development is remarkable’.



Behaviour

We want our young adults to acquire and respond to
the knowledge that there are social duties as well as
social rights. We believe that all young people feel
secure and learn successfully if clear boundaries, based
on high expectations, are set for their behaviour. This
is especially important for young adults with learning
difficulties who need consistency to understand what is
expected of them.

At the Griffiths Centre students are placed into a calm,
happy and structured family group based on age. We
aim to encourage respect and consideration towards
others and their property, along with politeness and
tolerance of other people’s differences.

By being consistent and rewarding good behaviour, we
create an environment with incentives for behaving
well. We believe that rewards are more effective

than sanctions over the long term in modifying a
young person’s challenging behaviour, but accept
that sanctions may be a necessary element in some
Individual Management Plans.

We recognise the importance of working closely with
parents in carrying out consistent strategies with their
child. For students presenting particular difficulties
an Individual Management Plan will be distributed

to all staff at school as well as to parents and carers
to maximise consistency. All Individual Management
Plans are regularly monitored and revised accordingly.
Occasionally, outside professionals (e.g. educational
psychologist) may be called upon to give advice.

The school’s policy on everyday management of pupils’
behaviour is based on rewarding and celebrating
achievement.

Some examples of this are:
» making the students aware of success throughout

the lesson

» pointing out success to other members of the group,
staff or visitors

« using the school’s Supplementary Records of
Achievement process

« sharing achievements with parents and carers in
home-school diaries

e celebrating success in assemblies

 using photographs, displays of work, film, the school
website and other means to record and share success

23
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How the school works

Inclusion

Parent/carer involvement

One of the aims central to the Griffiths Centre is to
ensure that those who attend are active participants
within the local community and who are visibly seen

to be both contributing to and accessing, all that the
local area has to offer. As such the emphasis in terms

of both the practical organisation of the centre and the
conceptual structure of the curriculum, is very much on
learning “out and about” within the local community.
This clear focus on community inclusion ensures that we
can challenge preconceptions about young adults with
learning difficulties and provide opportunities for those
attending the centre to become more aware of what
the community has to offer them and what they have to
offer the community.

The centre is totally committed to a policy of working
together with parents/carers to further the progress of
their children. We operate an ‘Open Door’ policy and
welcome parental involvement in the centre activities.
Offers of help would be most appreciated and are
overseen by the Deputy Headteacher.

General involvement
» Regular newsletters inform of any changes in centre
and give details of forthcoming events.

 Functions are held throughout the year to which
parents/carers are invited (e.g. informative talks,
workshops, concerts, plays, etc.).

« Friends of Frank Wise School (please see Page 33).

 There is a termly newspaper, ‘Wise Up’, with
contributions from students, and classes. Please
contact the Editor if you would like to submit articles.

o There is no school uniform but Griffiths Centre
branded merchandise is available. Please ask the
centre admin officer for details.



Specific involvement

Liaison between home and the Griffiths Centre is an
essential part of every young person’s education. We,
therefore, support and encourage informal meetings
between teachers and parents/carers to enable them
to chat freely and discuss any problems. It is helpful if
this is done by prior mutual arrangement.

The daily home/school diary is a way of
communicating between parents/carers and
teachers about what has been happening and how
they might support each other.

Termly Review Evenings are held in the Autumn and
Spring Terms, which give further opportunities to
meet with staff to discuss your child’s progress.

Annual Reviews are held in the Summer Term.

Parents/carers are invited to join us for certain class
based activities.

25



How the school works
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Ways in which parents/carers can help the centre

» By sending in swimming kit and towel on the
appropriate day.
Where parents/carers have discussed in advance
with us a valid reason why a student cannot come
swimming for a period of weeks, we are able to plan
ahead and make supervision arrangements for the
student during swimming time.

However, if students arrive at the centre without a

kit or with a temporary illness which prevents them
swimming for just that session, we may either ring you
to ask you to bring in a kit or to ask you to come to
look after your child in the centre while the rest of the
class swim. We do not have the staffing to be able to
supervise unexpected non-swimmers. We hope that
parents/carers would agree that if a child is too ill to
swim then they are probably too ill to be in the centre.

with your child’s name.

By notifying centre if your child is unable to attend
because of iliness or appointments.

» By requesting in advance, permission to remove your
child from centre for the purposes of a family holiday.
Please be aware that this should be an exceptional
circumstance and we are unable to grant permission
for absences greater than two weeks in length.

By marking all items of clothing, swimming towels, etc.

» By agreeing to the voluntary contribution requested

by the centre in order to deliver the enhanced
community experiences, such as eating lunch in local
establishments, attending the gym or going swimming
at the community pool. (Please see Governor’s
charging policy) Some students may qualify for an
EMA grant which you may feel is appropriate to

be used to support these additional educational
experiences.

By sending dinner money for the week into the centre
in an envelope marked with the student’s name and
amount of money enclosed.

By kindly supplying the following items -
Trainers and appropriate clothing for P.E.
(No jewellery must be worn during P.E.)
Box of tissues (once a term please)
Apron for messy activities and cookery
Appropriate drinks for breaktime.

By giving us a daytime telephone number (both
landline and mobile) so that we can contact you in
case of illness or accident at the centre, and ensuring
that we are informed if contact numbers change.

By signing and subscribing to our home/centre policy,
a copy of which is enclosed with this Prospectus.









Times

The centre day is

9.15 am - 12.00 midday
1.10 pm-3.30 pm

Students may arrive from 9.00 a.m. onwards as staff
are employed to supervise them. However, parents and
transport operators are reminded that teachers do need
time in the morning to prepare for the centre day so you
are asked to respect this by kindly not bringing students
into the building before 9.00 a.m.

Lunchtimes and meals

All meals are cooked off site but students may bring
packed lunches if preferred. Please notify the centre

if your child requires a special diet. It is helpful if all
dinner money is paid weekly on a Monday. The centre
administrative officer will be pleased to give details of
the current charge. However, if you are in receipt of

Income Support your child may be entitled to free meals.

Please ask the centre administrative officer for details
and guidance. Your request will, of course, be treated in
confidence.

The centre employs a number of midday supervisors
to assist at lunch times. Teaching staff and classroom
support officers also kindly help during this period.

i -

Transport

Daily transport to centre is arranged by Oxfordshire
County Council and not by the centre. Our large
catchment area and the special needs of the students
make most of them eligible for this service. Many
different vehicles are used carrying varying numbers of
students. Most vehicles have at least one escort who
accompanies the students. Any queries or problems
please contact the Transport Officer on Oxford (01865)
815328. If any changes, either temporary or permanent,
are to be made to transport arrangements please ensure
that the centre, as well as the transport operator, are
informed in advance.

Car parking

The centre site has very limited parking, with very few
convenient options nearby. Please ensure that when
visiting the centre, you either use a space in the car
park, or that you find a suitable space elsewhere. We
work hard to maintain good relationships with our
neighbours and would be grateful if you respect their
private parking spaces.

29
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Signing In

When visiting the centre, please go to Frank Wise School
main reception in the first instance to let the receptionist
know you are here and to sign the visitors book. It is very
important that all visitors to the centre sign the visitors’
book and collect an identity badge, however short their
visit, so that we know exactly who is in the building in the
event of a fire. It is also important to do this for security
reasons. The receptionist will then inform whoever you
have come to visit that you have arrived.

Availability of Headteacher and Staff

The Headteacher endeavours to be available to see
parents/carers pending other engagements and
commitments. Other teaching staff, because of class
teaching responsibilities, are not usually available during
the day without some notice either by telephone, letter
or through the home/centre diary.

Would parents/carers please note that although we
do our best to answer the telephone this is not always
possible in a centre such as ours. The school office is
usually manned between 8.30 a.m. and 4.00 p.m.

Admissions
The Local Authority is responsible for all admissions to
the Griffiths Centre @ Frank Wise School.

If your child has been referred for admission to the
Griffiths Centre, an informal visit prior to starting

is essential. This may be arranged by contacting
the Headteacher.

Leaving the Centre

Another potentially worrying time for parents and carers
is when their child leaves the centre, and as such we

plan for this throughout their time at the Griffiths Centre.
We have strong links with a range of community based
organisations as well as those working within Social
Services. Whilst it is important to recognise that your
child will have an entitlement to ongoing educational
provision beyond the Griffiths Centre, this can only be
best met if discussion between parents, carers, the school
and children’s/adult services are had at the earliest
opportunity. This is equally important when considering
how best to meet your child’s care and employment
needs, and the centre is only too happy to help support
you directly where we are able or to direct you to the
agency best placed to meet your child’s needs.

Authorised/unauthorised absences

Every school has a legal obligation to record
unauthorised absences. In order that we can be accurate
when doing this, we ask parents to inform the centre

in writing or by telephone if they know in advance that
their child is going to be away (medical appointments,
family circumstances etc). We also request that parents
inform the centre of the reason for any absence
preferably by telephone on the first day of illness.



Complaints procedure

A copy of the arrangements made by the Local
Authority, and approved by the Secretary of State
under section 29(1)(a) of the Education Act 2002,
for considering complaints about the curriculum and
collective worship is available to parents, on request,
from the Centre Administrative Officer.

Child protection

The Griffiths Centre @ Frank Wise School is committed
towards safeguarding children. We follow national
guidance on staff recruitment and ensure that all staff
are kept up to date with training on procedures for
safeguarding our students. Parents and carers need

to be aware that should any member of staff suspect
that a student may have been deliberately harmed or
neglected by their parent or carers, the centre has a duty
to inform the local Social Services Department. It is then
the Social Services Department’s duty to decide the best
way of carrying out an investigation. The decision about
when and how the child’s parents or carers are informed
of any investigation is made by Social Services and the
Police, not by the centre.

The centre also has a written child protection policy, a
copy of which is available on request. This policy is based
on Oxfordshire’s Area Child Protection Committee’s
Child Protection Procedures.

We feel sure that you will realise that these safeguards
are necessary to ensure the welfare of all children, and
that referrals have to be made in all cases where harm to
a child is suspected.

Centre policies

We believe that structure and agreed policies and
guidelines are the key to a smooth-running and effective
delivery of education to our students and as such the
Griffiths Centre subscribes to the policies developed

by Frank Wise School. All staff have worked together

to produce a series of policy documents, a full list and
copies of which can be obtained from the Frank Wise
School office.

Voluntary helpers

Each week we are extremely fortunate in receiving a lot
of additional help and support from local sixth formers,
college students, training placements and voluntary
helpers. If you are interested in helping with any school
activity, please contact the Frank Wise school office.
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The young adults are entitled to the same services
provided by the School Health Service as young adults
attending mainstream provision. In addition, our
students are offered periodic checks and examinations
by a Consultant Paediatrician and School Nurse; regular
specialised testing of vision if requested; routine dental
checks and, when necessary, inoculations against
Diphtheria, Tetanus and Polio.

[Please note that these do not replace your own regular
family health and dental visits]

Administering medicines and drugs

The School Nurse, who is permanently based on

the Frank Wise school site, will usually assume the
responsibility for administering medication in school.
However, although they are not obliged to do so, other
school staff are prepared to administer medication in
the absence of the school nurse. No medication will be
administered by anyone in school unless parents follow
the following procedures :

Parents/carers must give school written instructions to
administer medication (including dosages and times)
using the Frank Wise school’s Medication Consent
Form. The school will then confirm in writing that

we are prepared to administer the medication. This
will ensure that staff are suitably trained for the task
requested.

It is the parent/carer’s responsibility to ensure the
school has a supply of the correct medication.

All medication must be delivered personally to an
agreed member of staff (this could be a transport
escort providing they are willing to accept the
responsibility). Under no circumstances can we give
medication that just arrives in a student’s bag, as this
is unsafe practice.

With young adults suffering from epilepsy or a
similar condition where medication is only required
occasionally, the following procedure shall apply:-

Parents should provide the school with clearly labelled
medication and a written consent form as described
above. This medication will be held by the school for
use in an emergency.

Wherever possible, if emergency medication (eg
Buccal Midazolam) is considered necessary we will
inform parents by telephone.

If we cannot contact the parents, permission may be
obtained from the young person’s G.P.

As a special school we may encounter emergency
situations where we have to act quickly and
responsibly without consent, to ensure the

child’s safety.



We are extremely grateful for all the hard work the
Friends of the Frank Wise School so freely give. Over
the years, as well as raising £235,000 to provide

our magnificent hydrotherapy pool, they have been
responsible for the purchase of many items of
equipment, including some of the school’s mini-buses
and with the support of Countrywide Porter Novelli
plc, the Friends raised a further £200,000 for two new
classrooms and a music room.

Membership
Membership of the Friends of the Frank Wise School
is open to all parents/carers of students at the school,

members of the school staff and any person who wishes

to encourage the aims of the Friends of the Frank Wise
School. Details of current members can be found at the
end of this prospectus.

Aims
To raise funds to provide additional equipment,

facilities and amenities for the benefit of the students

at the school.

To promote awareness in the local community of

the problems and needs of the pupils and students at

the Frank Wise School and the Griffiths Centre.

We are extremely grateful for all the outside help and
support we receive from organisations, clubs, companies
and volunteers in the Banbury Area. Particularly for all
the hard work they so freely give to provide equipment,
facilities and amenities for the benefit of the students
who attend the Griffiths Centre @ Frank Wise School.
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School Governors

Governors’ charging policy for some centre activities

Introduction

The Governing Body of Frank Wise School, in its
responsibility for the Griffiths Centre, recognises the
valuable contribution that the wide range of additional
activities, including trips and residential experiences,
can make toward our student’s personal and social
education. The Governing body aims to promote and
provide such activities both as part of a broad and
balanced curriculum for the students of the centre and
as additional optional activities.

Charges

The Governing Body of Frank Wise School reserves the
right to make a charge in the following circumstances for
activities organised by the centre :

School journeys in school hours
The board and lodging element of residential activities
deemed to take place within centre hours.

Activities outside school hours
The full cost to each student of the activities deemed to
be optional extras taking place outside centre hours.

General
The Governing Body may, from time to time, amend the
categories of activity for which a charge may be made.

Charging in Kind

The Governing Body may charge for ingredients and
materials or require them to be provided if the parents/
carers have indicated in advance that they wish their
child to own the finished product. The cost of materials,
ingredients, equipment (or the provision of them by
parents/carers) may be charged for the following
subjects - Cookery - Arts & Crafts.

Nothing in this policy statement precludes the Governing
Body from inviting parents/carers to make a voluntary
contribution towards the cost of providing a centre
activity. However, we should point out that —

« There is no legal obligation for parents/carers to
make contributions.

« Students will not be identified or in any way treated
differently according to whether or not their
parents/carers have made any contribution in
response to a request.

« The trip or activity may have to be cancelled if
voluntary contributions are not forthcoming.



Remissions

Where the parents/carers of a student are in receipt of
Income Support or Family Credit the Governing Body,
through Oxfordshire County Council, will remit in full the
cost of board and lodging for any residential activity that
it organises for the student if the activity is deemed to
take place within the centre hours or where it forms part
of the National Curriculum.

In other circumstances, there may be family hardship,
which makes it difficult for students to take part in
particular activities for which a charge is made. When
arranging a chargeable activity, the Governing Body
will invite parents/carers to apply in confidence for the
remission of charges in part or in full. The Headteacher,
in consultation with the Chair of Governors, will decide
on authorisation of remission of costs.

Copies of Oxfordshire County Council’s Statement of
Policy on Charges for School Activities are available for
inspection at the School.
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Frank Wise School

Entrance to pool —

Entrance
to School

r

Entrance to iWise
Creative Media Centre

Broughton Road B4035
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How to find us

To Coventry

Banbury Rail Station

To Oxford
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Frank Wise School
Hornbeam Close
Banbury
Oxfordshire

0X16 9RL

Tel: (01295) 263520
Fax: (01295) 273141

Email: info@frankwise.oxon.sch.uk
Web: www.frankwise.oxon.sch.uk
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