
Lone Working
There are four principle areas of working which have been identified where employees or others will be 
on the school site alone:

• Teachers coming into school or staying on outside the Site Manager’s working hours
• The Site Manager / SLT opening up or locking up the building
• Pool staff running sessions when the main school building is closed
• External users hiring the hall when opening up or locking up the building

Staff or external hirers who may work in any of these situations are expected to make themselves 
familiar with the individual risk assessments, which also form a section of this policy and amended as 
required based on the individual circumstances . The policy is to be read, where relevant, in conjunction 
with the guidance issued by Oxfordshire County Council and the Frank Wise School Lone Working Risk 
Assessment.

When working alone, staff and external hirers should follow these guidelines:

• Consider if this work can be done at a time when there are other people on site. If so, then 
please avoid lone working.

• Lock any doors that give access to the public - this could be the front door or the pool entrance
• Park your car close to the entrance that you have used and lock the car
• Keep your mobile phone close by you and switched on
• Let someone know that you are in school alone and what time you expect to leave. Let them 

know when you have left.
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